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1. [bookmark: GeneralInformation]
About the Arts Award Access Fund

Access Fund categories

The Arts Award Access Fund provides small grants to registered Arts Award centres in the UK who are working with young people who face barriers to access and inclusion.

The grant categories help centres to pilot, embed or develop their Arts Award work with these groups.

· Pilot: testing out
centres delivering Arts Award for the first time or introducing a new level of the awards for the first time.


· Embed: kick start your regular offer plan
centres that have tried delivering Arts Award before, in one or several different ways, and now understand how to run a consistent, ongoing Arts Award offer—and are ready to put it into action.


· [bookmark: _Hlk215483139]Develop: trying something new 
centres that are already experienced in delivering Arts Award and now want to develop a new approach. For example, to improve or widen access and inclusion, or improve delivery to increase it’s value and impact


· Something else: another idea to break down barriers and support access and inclusion 
If you have a project proposal which doesn’t fit the ‘Pilot, Embed or Develop’ categories you can still apply if the aim of the project benefits young people who face barriers to access and inclusion. You will need to explain this in the application form.
[bookmark: _Hlk215483766]
Enrolling young people for Arts Award 

Young people benefitting from the Access Fund grant should be enrolled for Arts Award by the end of the project and will aim to successfully complete a Discover, Explore, Bronze, Silver or Gold Arts Award.

Who can apply

· The application must come from a registered Arts Award centre
· The person writing and submitting the application must be a trained Arts Award adviser
· The centre must have its own bank account

How much you can apply for

Grants are between £100 and £1,500. 

A centre cannot receive more than £1,500 in any calendar year.

Maximum grant levels:

	Numbers of young people
	Apply for any amount from a minimum of £100 up to a maximum of:

	Groups of 5 or more
	£1,500

	4 young people 
	£1,200

	3 young people
	£900

	2 young people 
	£600

	1 young person
	£300



Value for money will be considered when assessing applications, taking into account: 

· the Arts Award level
· requirements of the young people
· the specific activity taking place
· realistic and accurate expenditure amounts

Partnership funding

Income from other sources is not a requirement, but for example might be expected in a strong application for funding to embed an Arts Award programme.

Always include any partnership or matched funding, and any income from other sources as this can strengthen applications.

	What the grant CAN be spent on:
	What the grant CANNOT be spent on:

	Discover certificates

	Arts Award adviser training

	Qualification fees for Explore, Bronze, Silver and Gold
	Other staff training or professional development

	Discover, Explore or Bronze arts logs
	Purchase of equipment where hiring, sharing or renting is the most cost-effective option

	Specific access requirements, eg assistive technology related to the Arts Award project
	Core costs that are already covered by an organisation (eg core staff time, venue rent)

	Hire of specialist equipment or specialist venue
	Projects or activities that have already taken place

	Fees for workshops with a professional or specialist arts practitioner
	Projects or activities due to start within six weeks of the application deadline*

	Creative arts materials 
	Non-Arts Award projects and young people not taking part in the awards

	Tickets and travel for events

	Refreshments

	Contribution towards the costs of arts leadership projects (Silver/Gold)
	Repeat applications for a project similar to previously funded project from same centre

	Additional staff time not already covered by the centre, specifically related to the project
	Applications from centres with an outstanding Access Fund grant report or a current ongoing project funded by Access Fund



*Grant money is sent via bacs to the bank accounts of all the successful centres 6 to 8 weeks after the application deadline. Therefore, we are unable to fund activities due to start less than six weeks from the application deadline.


2. How to apply

There is one Access Fund grant round per year, opening and closing dates are detailed here:

www.artsaward.org.uk/accessfundinfo. 

Applications are submitted online in two parts:

1. A budget form with expenditure and income sections.
2. An application form with a series of written questions. 

You must refer to the Access Fund guidance before answering each application form question and completing your budget. 

The online application form can be completed at any time during the open round. There is a ‘save and continue later’ feature, if needed.


If you have any access requirements, are not able to complete the form online, would like to submit the form in an alternative format, or have any questions about whether you think you are eligible or how to apply, please contact the Access Fund Manager: accessfund@trinitycollege.co.uk.



3. [bookmark: Guidanceforapplying]Guidance and template for applying

Your application will be checked for eligibility and then assessed by a panel.

The application form has 28 questions. 

Most of the answers to these questions will be short and simple. For example, answer ‘yes’ or ‘no’, answer with your contact details, or provide specific numbers and age ranges of young people.

Some questions need more detailed answers. These are designed to help the panel understand your project plan, and how well your application meets the criteria for this fund.

All the questions are featured here, in this section, with guidance notes designed to help you complete the application form.

You can use this section for drafting your answers and then copy and paste them into the online application form when you are ready.

Eligibility questions, 1-3

Guidance: If you answer No to any of these questions you cannot apply at this time.

Draft your responses here:

1. Are you a trained Arts Award adviser?					
Yes/No

2. Are you linked to a registered Arts Award centre?				
Yes/No 

3. Does the centre have its own bank account?				
Yes/No

Your centre details – questions 4 – 11

Guidance: this is a set of questions collecting contact details and basic information

Draft your responses here:


4. Please provide the following information about your centre:

Adviser name:		
Name of centre:
Centre number:
Adviser telephone number:
Adviser email address: (make sure this is accurate as this is our main means of contact with you)

Have you attended the relevant Arts Award adviser training for the levels you’re planning to deliver as part of this project? For example, if this is a Discover project, have you attended Discover & Explore adviser training? Yes/No

5. Is your centre an Arts Council England National Portfolio Organisation (NPO) or Investment Principles Support Organisation (IPSO)? 

We ask you to tell us if you receive funding from Arts Council England, Creative Scotland, Arts Council of Wales or Arts Council of Northern Ireland because the Access Fund can’t be used to pay for work that should be covered by any statutory funding you already receive from the relevant funding and development agency/public body. Later in the application you will need to explain why you require additional funding for this project from the Access Fund.

6. Centre region:

Please indicate which region your centre is based in.

Questions 7. – 10. Centre local authority area

Please indicate which local authority area your centre is based in. There are separate sections here for England, Scotland, Wales and Northern Ireland.

11. Centre sector

Please indicate your centre sector.

12. Access Fund application category

Select which Access Fund category you are applying for: Pilot, Embed, Develop, or Something Else

Guidance: select one of the following four categories. You will be asked for more detailed information later, at question 20. Although if you select ‘Something Else’, you need to provide a brief general description here, too.

[bookmark: _Hlk215489498]• Pilot: testing out
For centres delivering Arts Award for the first time or introducing a new level of the awards for the first time.

[bookmark: _Hlk215489513]• Embed: kick start your regular offer plan
For centres that have tried delivering Arts Award before, in one or several different ways, and now understand how to run a consistent, ongoing Arts Award offer—and are ready to put it into action.

[bookmark: _Hlk215489531]• Develop: trying something new 
For centres that are already experienced in delivering Arts Award and now want to develop a new approach. For example, to improve or widen access and inclusion, or improve delivery to increase its value and impact.

• Something Else: another idea to break down barriers and support access and inclusion 
If you have a project proposal which doesn’t fit the ‘Pilot, Embed or Develop’ categories. You will need to describe this here – 40 word limit.

	









13. Please describe the work of your organisation and the young people you work with.

[bookmark: _Hlk215490588]Guidance: This helps the panel understand the context you are working in. Briefly describe your centre’s arts, access, and inclusion goals and ambitions. Tell us about the young people you work with, and the area you work in. Please avoid personal details or too many statistics.

Draft your response here (300 word limit): 

	









[bookmark: _Hlk215490531]14.	How old are the young people that will benefit from this Access Fund project?

Guidance: ONLY include young people who will be working towards an Arts Award as part of this project. If you are not sure of the exact ages of the young people you will be working with, enter a realistic estimate.

The Access Fund supports projects working with children aged 5 - 25. Trained advisers know that Bronze, Silver and Gold are only open to young people aged 11 – 25.  

[bookmark: _Hlk215491204]Draft your response here:

	
	Male
	Female
	Non-binary
	Not listed / prefer not to say

	5-7 years
	

	
	
	

	8-10 years
	

	
	
	

	11-13 years
	

	
	
	

	14-16 years
	

	
	
	

	17-19 years
	

	
	
	

	20-25 years
	

	
	
	





15.		Which Arts Awards are these young people working towards?

	Guidance: ONLY include young people who will be working towards an Arts Award as part of this project.

		Draft your response here: 

	Arts Award Level
	How many young people are doing each level?


	Discover
	


	Explore
	


	Bronze
	


	Silver
	


	Gold
	







16.		Total number of young people planning to achieve Arts Award in this project

	





17. 	Access and inclusion issues: how many of the young people in this project face challenges to participation for the following reasons:

		Guidance: please select all that apply and use the ‘other’ option if required. Question 18 will ask you for more detailed information.

		Draft your response here:

	Access and inclusion issue
	How many young people in this project face this challenge?

	They are disabled
	

	They have special educational needs, additional learning needs, learning difficulties, or other specific individual requirements
	

	They live in areas of rural isolation and/or socio-economic deprivation
	

	They are in the youth justice system
	

	They are looked after by foster carers or in residential children’s homes
	

	They are young carers or young parents
	

	They are in a specific minority group (eg LGBTQIA+, Global Majority (previously known as ethnic minority groups), homeless, traveller, asylum seeker, refugee, particular faith group). For funding purposes, please specify the minority group/s in the box below
	

	They are not in full-time education, employment or training/excluded from school/are in alternative education
	

	They are hospital outpatients/inpatients or suffering long term health problems (including mental health problems)
	

	Other access / inclusion issue (please tell us more below)
	



		Other access / inclusion issue or please specify the minority group/s you are working with if applicable (40 word limit):

	







		

18.		Based on the categories above please tell us more about the young people you plan to work with, including any particular needs and priorities within the group/area.

Guidance: Tell us more about the young people you’ll work with for this project, and what access or inclusion challenges they face. You could explain how you identified and recruited them for this project. Please do not include personal details.

(We don’t need lots of copy/pasted statistical information about your local area and deprivation indices)

Draft your response here (300 word limit):

	










[bookmark: Howyouplantospendthgrant]About your project

19.		Please give a concise overview of the Arts Award project this grant will support – including a description of activities for each Arts Award part.

		Guidance: Now tell us what will happen – what this project looks like, and who is involved. Include any partner organisations you will be working with, artists / arts organisations involved, or venues you will use - and then provide more detail about the activities and approaches planned for each part of the Arts Award.   

		We highly recommend you include a summary of what will happen for each part of the Arts Award/s you are delivering, Eg ‘for Bronze Part C the young people will…’, ‘for Discover Part B the children will…’.

	Your answer to this question should demonstrate that as a trained adviser you understand the requirements of the Arts Award levels involved and that you continue to refer to the adviser toolkit when planning Arts Award projects. We should be able to understand that this is a well-planned project and have a clear idea of what you want to achieve.

		Draft your response here (500 word limit):

	










20.		More about the Access Fund category and your evaluation plans

	Guidance – Refer back to question 12 - the Access Fund category you selected (Pilot, Embed, Develop, or Something Else).
		
		Tell us how your project is aligned to your selected category. For example, you might include how this project is new or different to previous work – or why you are delivering Arts Award for the first time – and why you need this grant.

		You must include your evaluation plans - what methods will you use to find out what went well and why? 

		How will the learning from this project inform and influence your future Arts Award plans?

		How might a successful project help sustain future work – and help to draw down / raise additional funding and resources?

		Draft your response here (450 word limit):
		
	










21.		Budget details

Before you answer this question complete your budget spreadsheet.  

Download a blank budget spreadsheet from here. 

You will see that the budget sheet is an Excel file, divided into three sections:

Section 1. Expenditure: Arts Award qualification costs
Section 2. Expenditure: Other project costs
Section 3. Income

In Section 1 the Arts Award costs should autocomplete if you fill in the number of young people for each level. If not, you need to check the costs and complete this section manually, www.artsaward.org.uk/costs.

In Section 2 you can provide general headings to break down the costs of your project, eg artists / workshop fees, theatre tickets, materials, etc. Where relevant include unit costs in the description (eg x number of tickets at £x price each).

In Section 3 you must complete the amount of Access Fund you have applied for and add any additional named sources of funding being used for this project, and the confirmed or predicted amount from that source. For example, these could be from trust funds, (provide name of trust), from a named local authority, a donation from a named organisation, (provide name of organisation and amount), school fundraising event and target amount / estimated amount, parent / carer contributions – predicted amount.

CHECK: remember the maximum grant from the Arts Award Access Fund is £1,500 per group and £300 per individual young person.

CHECK that your budget is ‘balanced’. This means the total income MUST be the same as the total expenditure. 

· If you have more income than expenditure, you can adjust the Access Fund amount down until it balances. 

· If you have more expenditure than income, you must identify and add a source of income to section 3 until it balances. 

Now provide the following details:

Looking at your budget form please give further relevant details about each of your expenditure headings, including which specific parts of Arts Award the expenditure relates to. 

If funding relates to artists, workshops, or events, tell us more about who/what these are. Your budget can include things not covered by the Access Fund as long as another source of funding is covering these – and that the funder/s are included in the income section.

Tell us more about any partnership funding you have added in the income section.

Explain how the Access Fund will support or add value to any income you have already secured.

Draft your response here (450 word limit):

	











[bookmark: _Hlk111453400]22.		If you are; an Arts Council England National Portfolio Organisation (NPO) or Investment Principles Support Organisation (IPSO), or funded by Creative Scotland, Arts Council of Wales, or Arts Council of Northern Ireland, please outline how this project goes beyond the scope of your funding from the relevant funding and development agency/public body.

The Access Fund must not be used to pay for work that should be covered by any statutory funding you already receive from the relevant funding and development agency/public body. Please explain why you require additional funding for this project from the Access Fund.

Draft your response here (200 word limit):

	











23.		When will your Arts Award project run as a whole?

	Please tell us how long you expect your entire Arts Award project to last by indicating your start and finish dates. This should be realistic and appropriate for both the level of Arts Award being delivered and the group you plan to work with.

		Timescale

Guidance: Remember that we cannot fund activity planned to take place any earlier than six weeks after the application closing date.

If your application is successful, you will receive funding for your project via BACS approximately 6-8 weeks after the closing date for applications. 

Applications for work that has already been carried out or for materials/equipment that has already been used will be rejected as ineligible.  

Draft your response here:

	Start date (month and year):

Finish date (month and year):





24. 	When will the Access Fund elements of this project take place?

	If your grant will be used to fund part of this project, please tell us when the Access Fund elements will take place (if the grant is funding the entire project, your answer will be the same as Q23).

Draft your response here:

	Start date (month and year):

Finish date (month and year):




25.		What is your target month and year to enrol young people for Arts Award?

		Your project timescale must include a suitable date to enrol young people for Arts Award. We understand that the exact date may change, but you must indicate that you have planned the project to include a realistic completion date. For more information on how to enrol young people for Arts Award, please see this webpage. 

Draft your response here:

	Target month:

Target year:






26.	Have you applied to the Access Fund before?

Guidance: if you’ve received an Access Fund grant before and you’ve submitted your grant report after completing the project, you can apply again.

	No

	Yes, we were previously awarded a grant (please state below which year/s)

Yes, we have both received grants and been declined (please state below which year/s you received a grant)

Yes, however our application was declined

If you’ve been awarded a grant before, please state which year/s your centre was awarded an Access Fund grant:

Draft your response here:

	






27.		Upload your budget spreadsheet

	Please double check that your budget is complete and accurate before uploading it here as you will not be able to change it after uploading.

		When you have completed the budget spreadsheet:

· rename the file to include your centre name
· save it
· upload it using the 'Choose File' box.

	Please also tell us the total Access Fund amount you have requested at Question 28 and ensure it balances with the information you've supplied in your budget.


[bookmark: FAQS]28.	Total Access Fund amount applied for in this application

Please confirm the amount of funding you’re applying for. This should only refer to the amount of Access Fund money, not any other costs or funding listed in your budget. The amount should not exceed £1,500 and it must balance with the information you’ve provided in your budget.

Draft your response here:

	
£



4. 
Frequently Asked Questions

1. [bookmark: faq1]Can I apply if my centre is not based in England?

Yes, the Arts Award Access Fund is available for Arts Award centres that are based in the United Kingdom. 

2. [bookmark: faq2]Can I apply for the money to pay myself back for something that has already happened?

No. Grants cannot be awarded retrospectively, so money cannot be awarded for a project or elements of a project that have already happened.

3. [bookmark: faq31][bookmark: faq3]I am going on training shortly after the deadline. Can I apply?

No. Applications must be made by a trained Arts Award adviser.

4. Can my centre submit more than one application in the same round?

Centres can only be awarded funding for one application per round. If you are an adviser working at several different centres, you can submit individual applications for each centre.
 
5. [bookmark: faq4]Can I apply for an Access Fund grant if my centre has been awarded one before?

Yes, you can apply for a new Access Fund grant as long as your centre doesn't have any outstanding Access Fund grant reports or if your centre doesn't have a previous Access Fund grant project currently on-going. You need to make it clear to us that this is a new project for your centre and not simply a continuation of your usual delivery.

Please note, the Arts Award Access Fund is highly competitive and designed to fund young people on a short-term basis and should not be considered a long-term funding stream. If you have been awarded an Access Fund grant in the past and you apply for another grant for a very similar sounding project, we are unlikely to award you funding again. Our ethos is to try and award grants to as many different eligible young people as possible; applicants should be aware that applications received for young people who have previously been in receipt of an Arts Award Access Fund grant may have this taken into consideration.

6. What if I am a large organisation with a number of sites / projects delivering Arts Award?

If you are a large organisation with a variety of different sites, regionally or nationally, that are delivering Arts Award, it is possible to submit multiple applications for the Arts Award Access Fund. In order to do this you would need to register each site/project as an individual Arts Award centre. Each application should focus on an individual project.
[bookmark: faq5]
7. What if I don’t know exactly which young people I will be working with yet?

If you don’t know exactly which young people you will be working with, please give us information based on the groups you are intending to target. Who will you target? How will you recruit them and how will you work with them?

8. Can I use Artificial Intelligence (AI) tools to assist with writing my application?

We understand that you may want to use AI tools to help draft your responses to the questions in the application. You can use AI tools, but we recommend that you use them with caution. You are responsible for ensuring your application isn’t misleading or inaccurate and that your responses are answering the specific questions. Please make sure your application gives the clearest representation of your project and that you review your whole application before submitting it. Our advice is that you only use AI where it will clearly help you apply or significantly improve the quality of your application.

9. If my application is successful, will I receive the full grant amount I applied for?

The panel reserve the right to part fund an application. If funding is awarded, the final amount will be confirmed by email.

10. How will we know if our application has been successful?

You will receive an email from us 3-4 weeks after the application deadline. This email will confirm whether your application has been successful or not. 

11. [bookmark: faq6]How quickly will we receive the money?

If your application is successful, the money should be with you approximately 6-8 weeks after the application deadline date. It is paid via bacs. Grant money awarded for fees to enrol young people for Arts Award is not given out to centres, but held back in a central fund at Trinity. When you have enrolled young people for Arts Award and an invoice is issued by Trinity, please forward this by email to the Access Fund Manager who will arrange payment using your grant money. Centres should not pay this invoice themselves, but they will need to pay any balance due.

12. [bookmark: faq7]What happens if my project changes or doesn’t go ahead?

If the content of your project changes you must contact the Access Fund Manager on the contact details below to check that your grant can be used in a different way. If your project is no longer able to go ahead, please contact the Access Fund Manager to discuss next steps. If any of your contact details change after you’ve submitted your application, please email the Access Fund Manager.

13. [bookmark: fag8]What happens if the number of young people changes?

If the number of young people does change after you have received the grant, please contact the Access Fund Manager on the contact details below. You will need to explain in your grant report how many young people achieved awards and outline why this was lower (or higher) than you had originally applied for.

14. [bookmark: faq9]I am a freelancer and don’t have a company bank account. Can I still apply?

The Arts Award centre you are applying for should have its own bank account and this should be the bank account you give details of if you are successful in your application. In the case of freelancers, if you do not have a registered company bank account, you can provide the details of your personal bank account.

If the answer to your question isn’t above, please contact us and we will be happy to help.

Email: accessfund@trinitycollege.co.uk

www.artsaward.org.uk/accessfundinfo
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