SKAPA / ATERSTALL LOSENORD

Du behdver ditt anvandarnamn for att skapa ett I16senord for ditt konto. Ditt anvandarnamn skickas till dig via
e-post. Annars kan den tillhandahallas av din chef. Folj stegen nedan for att stalla in ditt Idsenord. Detta kan
du gora pa valfri enhet och pa vilket natverk som helst

Du maste ocksa verifiera ditt konto vid forsta inloggningen genom att folja stegen pa nasta sida, annars
kommer ditt konto att blockeras. Detta maste géras pa en Scandicdator som ar pa ett Scandicnatverk
(Scandic-local eller Sca_BoH).

Get back into your account
1 Wha are you?
Ga till: passwordreset.microsoftonline.com

2 .|j|-- I ) o
Logga in med ditt Anvandarnamn (MyApps .
username). Verifiera att du inte ar en "robot” [ . J

genom att skriva in texten ovan. Klicka “Next”

Scandic
3 Get back into your account

verification step 1 > choose a new password

Valj “Email my alternate email”.

Klicka “Email”
En verifikationskod kommer att skickas till din Sca nd iC
personliga epostadress. Skriv in koden och klicka Get back into your account
“Next” verification step 1 P
( )
5
Skapa en losenfras.
1. Valj en minnesvard fras eller mening; latt att
komma ihag, men ocksa unik och inte for

uppenbar.

2. Anvand en kombination av stora och sma
bokstaver, siffror och specialtecken for att skapa
din [6senfras. et back into your accoyint

3. Lésenfrasen maste vara minst14 tecken lang.

4. Anvand inte information som: ditt fodelsedatum,
ditt husdjurs namn eller annan personlig
information som ar latt att hitta online

A strong password is required. Strong
passwords are 8 to 16 characters and must

combine uppercase and lowercase letters,

* Confirm new password:

. Anvand inte samma l6senfras i mer an ett konto. rumbers, and symoals. They annot ontain

your username.

Exempel 1: 25 purple elephants KN -

Losenfras: 25PurpleElephants!
Exempel 2: played basket since 93
Losenfras: PI@yedB@sketSince93

Nastan klar!

Ditt Idsenord har nu skapats.

Om det ar forsta gangen du loggar in i ett system sa maste du verifiera
dina uppgifter. Folj Stegen pa nasta sida.

Scandic

Business Sensitive


https://passwordreset.microsoftonline.com/

VERIFIERA UPPGIFTER FOR FORSTAGANGSINLOGG

Du maste vara pa en Scandicdator som ar uppkopplad pa ett Scandicnatverk (Scandic-local eller Sca_BoH)

1

Ga till MyApps.microsoft.com
fran en webblasare Logga in
med ditt anvandarnamn. Klicka
pa "Next". Ange ditt Idsenord
och klicka pa "Sign in"

2

Klicka pa "Next" och valj konto.
Se till att det ar ratt konto och
tryck sedan pa "Continue"

3

Valj ratt land i rullgardinsmenyn.
Ange ditt mobilnummer och
klicka pa "Next"

Ange verifieringskoden.

4

For att halla ditt konto
sakert tryck pa "Next" och
"Done"

Tryck pa "Continue" for att
logga in pa ditt konto.

B3 Microsoft

Sign in

Scandic
I - 5z ndichotels.com

More information required

Your organization needs more information to keep
your account secure

=

Need Help? Contact IT ServiceDesk at +46851735100
07-17 office hours

This service is for the exclusive use of Scandic Hotels
employees and partners.

Keep your account secure

Phone

Scandic

lotte.testar3@scandichotels.com

Continue to sign in?

When you sign in, we use your account to sign you
in to other Microsoft apps and services.

Learn more at aka.ms/sso-info

Need Help? Contact IT ServiceDesk at +46851735100
07-17 office hours

This service is for the exclusive use of Scandic Hotels
employees and partners.

GRATTIS!

Du kan nu komma at Scandics interna system sa som Workday, Fuse, Quinyx och
Scandic Service Portal. For att underlatta atkomst till dessa system utanfor ett

Scandicnatverk s& rekommenderar vi att ladda Authenticationappen pa din

Scandic

€ lotte.testar3@scandichotels.com
Enter password

Need Help? Contact IT ServiceDesk at +46851735100
07-17 office hours

This service is for the exclusive use of Scandic Hotels
employees and partners.

B® Microsoft

Pick an account

[Test Hotel A 101)
@ scandichotels.com
Signed in

Scandic

scandichotels.com

Continue to sign in?

When you sign in, we use your account to sign you
in to other Microsoft apps and services,

Learn more at aka.ms/sso-info

Need Help? Contact IT ServiceDesk at +46851735100
07-17 office hours

This service is for the exclusive use of Scandic Hotels
employees and partners.

Keep your account secure

Phone

5107, Enter the code oelow

- |

Luant 0 upz et ehod Scpsetp

Scandic

mobiltelefon. Guiden (finns aven en videoguide) hittar du | MyApps “Scandic Service
Portal”, tryck pa texten Knowledge.

Business Sensitive
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